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1. OBTIIUE rrOnO}KEHrrfl
1.1. V.{e6HHfi orAeJr (Aanee - orAeJr) aurercx crpyKrypHbrM

noApiBAeJreHueM @utruata r{Oy BIIO EI'I3IIil B r. rlers6nHcre (.qaree
Oznuan) roroprrfi [oAqr4Hflerc.f, HerrocpeAcrBeHHo 3aMecrlrreJrro Ar{peKTopa tro
yre6nofi pa6ore.

1.2. B csoefi AerreJrbHocrLr orAeJr pyKoBoAcrByerc.rr 4eftcrnyroullrM
3aKoHoAareJrbcrBoM Poccuficrofi @e4epaqzu, LrHcrpyKTLrBHbrMLr AoKyMeHTaMLr
opraHoB yrrpaBneHux o6pazoBaHr4eM, ycraBoM rIOy BIIO BI43|II, floloxeHuevr
o @znuare, peureHr4rMlr Cosera @uttuwt4 [pr{KEBaMr{ AlrpeKTopa olttuuta,
pacnopnreHuflvrtr rr yKurraHvrflMu 3aMecrLrreJr.rr Ar4peKTopa uo yre6nofi pa6ore,
Hacrorrrlr{u lloloxeHr4eM.

1.3. Cogaankre) JrLrKBLrAarIr4fl Lrrru peopraHLrsarlufl, orAena ocyulecrBJrf,rorc{
npIlK€BoM AlrpeKropa $utmatra no peueHr4ro Coeera @utruata.

I.4. OrAen Bo3rJraBJrf,er sane4yrorqnfi, Hagna.renHrrfi Ha AoJrxHocrb
[pLIKa3oM ALrpeKTopa $utmata, ro npeAcraBJreHr4ro 3aMecrlrreJrr AnpeKTopa no
yre6Hofi pa6ore.

2. CTPyKTyPA r4 ruTATbr OTAEJTA
2.I. Crpyrrypa u rurarbr orAeJra yrBep)KAarorc.{ AupeKropoM rro

rIpeAcraBJIeHLIro 3aMecrzrenr AlrpeKTopa uo yre6Hofi pa6ore B coorBercrBr,rr4 c
3AAAqaM.I,,., CTO.IUILTMLT [epeA OTAeJTOM.

3. 3AAAIIVTVI AYHKIIUN
3 . 1 . OcnoBHbrMLr sana,c'aM^Lr or.rleJra -rrBJrsrorcr :

- opraHn3arlur 14 KoHTpoJIb 3a yre6Ho-vreroAlrqecKlrM Lr HafrHo-
MeroALTqecKr{M rrpoqeccorrr n @wuale;

- KoopALrlr'arlLTs, Aef,reJrbHocrlr r<aQe4p, Apyrr4x yre6nrrx noApa3Aetenuit,
o o e crequBaroulzx rroAf oToBKy cnequ€ulLr cTo B r{ o aKaJraBp oB ;

- co3AaHlle yre6no-MeroAr{qecKoro KoMrrJreKca cpeAcrB, o6ecueulrBarcrqvx
peanLT3allurc rocyAapcrBeHHoro vr Qe4epamHoro rocyAapcrBeHHoro
o6pasonareJrbHoro craHAapra Bbrcruero npoQeccuoHaJrbHoro o6pasoBaHLrr ;

- KoopAl,IHarrufl. pa6oru no o6ecneqeHprro BbrrroJrHeuut yte6Hofi u Apyrlrx
BI,IAoB pa6or upoQ eccopcKo-rpeuoAaBareJrbcKlrM cocraBoM @unnatru.

3.2. [lx ocyulecrBJreHr{s yKa3aHHbrx 3aAarr Ha orAen Bo3Jrararorct
cneAyroque SyHrqrEvr:

- rrJraHLrpoBaHrre u opraHr43arlu[ yue6Horo npoqecca, B ToM qr4cre

KOOpAI{HaqZr pa6OT rro IOATOTOBKe npoeKrOn yre6Hbrx rrJraHoB 14 rrpofpaMM,
pacnlrcaHufi. salnsrufi , s auetoB, gK3aMeHoB ;

- y.Ier u pacrpeAeJreHLre ayAr4ropHoro Qon4a B rlen;rx o6ecneqeHLrs

rreoHoro [poqecca;
- rloAroroBKa ayALITopHoro QoH4a K HoBoMy y.re6norvry roAy r4 T.n.;
- KoHTponb 3a pac[peAeJreH]reM vr BbrrroJrHeHr4eM yre6Hofi Hafpy3Kr4

npo SeccopcKo-nperroAaBareJrbcKoro cocraBa;
- o6ecne.reHrre eQ Ser<rznHoro ur crroJrb3o Banv;. [oqacoBoro QoH4a;
- fracrlre B npr4eMe cryAeHToB AJrf, o6yrenzx KaK Ha 6roAxerHoi1tarcnna

AoroBopHofi ocHose z o6o6rqeHr4e pe3yJrbraroB npr.reMa;



- yqeT u aHzLJrLl3 pe3yJrbTaToB

TeKyrqefi arrecrarlLltr cryAeHToB ;

AOKyMeHTOB fro BOrrpOCaM r{e6HO-MeTOALrqeCKOfi
03 HaKoMJr eHrre c HLTMLT yr e 6Hux noAp a3Ae nenufi.;

- noAfoToBKa npoeKToB JroKEUIbHbrX aKTOB rro
oTAeJra;

npoMe)KyrorrHoro KoHTponf, gualeuit u

- opranu3arlus. pa6orrr xaQe4p rro npoBeAeHlrro yre6nrx,
npopr3BoAcTBeHHbrx npaKTLrK CTyAeHTOB ;

- rIoAfoToBKa AoKyMeHTOB Ant [poqeAypbr nurleH3lrpoBaH[fl,, aTTecTarIr4Lr H

aKKp eAzr arluv o 6p as o n areluro ft A e{Te Jr b H o crrr $utmata;
- opraHu3arJvrfl. pa6orrr I]o y.Iery vr crrcreMarvr3arlnu LrHcTpyKTLrBHbrx

paooThr, cBoeBpeMeHHoe

BonpocaM Aef,TeJrbHocTr{

- flacrlle n pa6ore rro noAroroBKe vr v34alrtvrro yre6uo-uero4rauecxofi

noAp€BAeJreHur @uttuuta (.rpra Heo6xo4lrruocrz), 3aMecrureJrro
yre6nofi pa6ore, opraHbl ynpaBneHun o6pazoBaHrleM u Hayrofi z s r{OV BIIO
BI43II|I;

- opraHll3ar\vrfl, corpyAHlarlecrBa c yue6HrrMz orAeJraMLT ApyrLTX By3oB.
3.3. V.re6Hrrfi or.[el:
- cocraBJrrer rrJraH rrae onpuffzfi ro noAroroBKe $ulmwn K HoBoMy

yre6Hovry roAy;
- fIacTByeT B opraHLI3aIII4LI Alrfl oTKpbIThIx 4nepeft 4lx a6urypneHToB

Qznnana;
- KOHTpOJII4pyeT rIpaBI{nbHOCTb rrpeAocTaBJreHufl, aKa4eM'r4qecKr{x orrrycKoB,

orrrr4cJreHuit u BoccraHoereHr,rfi cryAeHToB;
- KoHTpoJILIpyer BIITIoJIHeHI{e p acnu cattuit yre 6Hux zanxruit, 3K3 aM eHo B ;
- opraHlByer o6o6uleuue Marepr{€uroB rro KoHTpoJrro 3a KaqecrBoM

rrpoBeAeH ut ytefnoro npoqecca;
- cocraBJr.rrer rrpoeKTbr rpaQzron yre6noro lpoqecca, yre6nrx u

npoLI3BoAcrBeHHbIX TIpaKTLIK o6yvarorqvrxcfl, KoHTponupyer Lrx BbrrroJrHeHlre;
- opraHkrcyer o6o6IqeHze pe3yJlbraroB Aef,TeJrbHocrlr AeKaHara rro

rInaHLIpoBaHI4Io ero caMocro.rrreJrbHofi pa6orbr, rrpoBeAe:nufl. KoHTpon.rr reryruefi
ycrreBaeMocTLr cTyAeHToB ;

- npoBeprer rcaQe4pbr no BonpocaM opraHr43ayuuyue6Hofi pa6oru;
- T{LITbIBACT IILICJIEHHOCTb LI ABLI)KEHLIE KOHTI4H|CHTA CTYACHTOB;

looulpeHr4.rrM clryAeHTOB ;

- rrpoBep.rreT rrpaBr{JrbHocTb vr cBoeBpeMeHHocTb
SK3aMeHarIZOHHbrX AOKyMeHTOn (ne4Orr,rOCrefi , sK3aMeHarltroHHbrx

- [poBepreT cBoeBpeMeHHocTb rrvrKBul.arluu
3aAoJDKeHnocrefi cryAeHTaMr4 ;

oQopvrlenur

- KOHTpOJrLrpyer cocro.f,Hr.le Aenolpou3BoAcrBa no BonpocaM yre6Ho-

- Qopvrupyer nanKy npLIKa3oB IIo Ar.rcrlr4nnvHapHbrM B3brcKaHrl-rrM vr

JrlrcroB vr Ap.);
AKAACMHqCCKLIX

Jrr4Teparypbr;

- IIOATOTOBKa I{ npeACTaBneHLIe

BorrpocaM Aef,TeJrbHocTlr oTAeJra B

CTATVTCTUqCCKOII

oyxf€LrrTepnro
U NIIOLI

U LIHbIE

OTqETHOCTLI IIO

crpyKrypHbre

AlrpeKTopa ro

MeroAl'rtlecrofi pa6oru Ha raQe4pax Qunuaure;; - KoHTponr4pyer cBoeBpeMeHHocrb



rlpeAocraBJleHaf, KaQeApaMu 3€urBoK Ha npuo6pereHr{e }nre6Hr,rKoB, yre6nrrx
no co6ufi u Lr Hbrx uHQ oprr,raqzoHHo - 6u6ruore.rHbrx Marep r{€rno B ;

- ooecllellkrBaeT coAepx(aHr4e B rroprAKe AeJr, rrpeAycMoTpeHHbrx
HoMeHKJlarypofi, oSopMJurer Lrx AJrr cp.arsvr B apxnB vrnLr yHzarro)Kaer rro aKTaM

[pLt LICTeqeHnvI cpoKoB xpaHeHnr ulrvr 3aMeHbr HoBbrMLr;

- fracrByer B rIJIaHr{p oB aHulr v crro Jrb3o Balnurfl. yv e 6nrx novrerqeuufi ;

- npoBep.rrer roroBHocrb ra$e4p K rrpoBeAeHrrro Bcex BLTAoB yre6noro
IIpoqecca;

- co6upaer Bce Blr.qbr or.rernofi AoKyMeHTarJvrLr, [peAocranr-seNaofi
raQ e4p arrau pyKoB oAcrBy @utmana;

- yrracrByer B rroAroroBKe MareplranoB rro yre6nofi u yre6Ho-
opraHll3aqzounofi pa6ore 4rrfl paccMorpeHvrfl, Ha coBerrlaHlrlr uru Cosere
@vlltuwru;

- roroBLrr npoeKTbr rrpr4KrroB Lr pacnopr.xeuuit, rrJraHoB Meponplurufi no

Sznuarry no Bonp ocarvr yre 6 :noir. vr yre6 no -vreroArzrre crofi p a6oru ;

- uHQoprr,u4pyer AeKaHa ra 3aBeAyroqzx rcaQe.qpzrMll o HoBbrx rroJroxeHlrflx,
I{HcrpyKrlurflxLr Apyrr{x Marepr{€uax ro yre6Hofi pa6ore;

- roToBrIT cnpaBKlr no 3arrpocaM focyAapcTBeHHbrx opfaHoB LI oTBeTbr Ha
IrkT cbMa no Borrpocarrr yre6 luoit u yue6no-opraHr,r3arlHonHoft pa6orrr ;

- ocyqecrBJr.rrer oneparunHrrfi KoHTpoJrb 3a BbrrroJrHeHLreM nplrKa3oB,
pacroprxenprfi LI TIJIaHoB Meporpn rrufi no yre6Ho-opraHlr3arlraonHofi pa6ore;

- o cyue crBJrrer KoHTp onb rrn aHr4poB anus. yre 6 Hux zauarufi.;
- opraHu3yer pa6ory z o6o6qaer Marepr{€rJrbr rro KoHTponrc 3a KarrecrBoM

rrpoBeAeH ux yue6uoro npoqecca;
- paspa6arblBaer Meponpu.rrrr4s rro coBeprrreHcrBoBaHr{rc [porpaMMHoro

o6ecne.re nur- yue6Horo npoqecca;
- ocyqecTB[-seT KoHTponb 3a BbItIoJIHeHr.reM y.re6Hux nJraHoB IIo BceM

cleqr{ElJrbHo cTrM H Hanp aBJr eHr4sM n oAf oToB KH ;

- rpoBepqer rcaQe4prr ro BonpocaM yve6nofi vr yue6no-vreroAu.recKofi
pa6orrr; - npoBep.ser roroBHocrb xaQe4p K rrpoBeAeHlrro Bcex Br.rAoB yre6Horo
rpoqecca;

- rloAroraBJrr{Baer crrpaBKlr, cBf,3aHHbre c yre6uo-Mero4r{.{ecxofi pa6orofi;
- roroBI{T Marepl{anbr AJrr paspa6orrcn rrrrarHoro pacnvrcaHLrs

upoQeccopcKo-npenoAaBareJrbcKoro ra yre6Ho-BcrroMorareJrbHoro nepcoHaJra;
- paC[Ipe'4eJlqeT, KOHTpOnupyeT LI BeAeT y'IeT LICIIOJIb3OBAHUI, IOqaCOBOTO

Qon4a, oSoprrrneHLIe 3€urBteuuit 14 npr4K€r3oB Ha orrnary pa6oru, srruorHeHnofi
uperroAaBareJrflMlr c roqacoBofr onnaroft rpy4a;

- BeAer y.Ier BbllonHeHurr rreAarorz.{ecKofi Harpy3Kr{ [perroAaBarelefi ;

- BeAer y.Ier nrruolnennofi yre6nofi, yre6Ho-rr,rero4Hvecxofi pa6oru
npenoAaB arel e ft , 3 annaHLrp oeaHH ofi B un4uBuAyaJrbHbrx rrJraHax ;

- noAfoTaBJILIBaeT AOKyMeHTbr, COnpOBOAr4TeJrbHbre rrr4CbMa, 3€UrBJreHVrfl. AIrfl
lrp o rle Ayp n r4rle H3 up o B aH r4rr r..r aKKp e Ar4T arJvrv;

- oKa3blBaer KoHcyJIbrarLrBHoe coAeficreze npH oQopMneHlrr{ r<aQe4parraz

AOKyMeHTOB rro Jrr{rIeH3LrpOBaHr{rO ;



- [poBeprer co6paHHbre u oSopl,rneHHble AoKyMeHTbI rlo JIuIIeH3IapoBaHI4Io

r4 rocyAapcrnennoft aKKpeArIT arJLrLr;

..: BEAET Y'IET ABI.IXCHI{tr KOHTI{H|EHTA CTYAEHTOS SAO'IHOfi QOPITAU O6YTCHIAX

(upvterr,r, [epeBoA, BoccraHonnenue) ;

- rracTByeT B rroAfoToBKe rrpoeKToB JIOK€IIIbHbIX aKTOB nO BOIIpOCaM

opraHLr3arlr{ra v rrpoBeAeHr{ro reKyrllero KoHTpoJIt s:nauufi, v [poMexyro'{Hofi
arre crarlr4r{ cryAeHToB 3 aor{Hofi S oprvru o 6yreHux ;

- KoHrponvpyer pa6ory AeKaHara n ApyrLIX yre6Hrrx noApa3Aer'euuit'

Sunua;n [o cBoeBpeMeHHoMy u rrpaBlrnbHoMy oQopvrnenuro [pI{K€t3oB IIo
jIuIIHoMy cocTaBy vT ABI{}KeH!IIO KOHTLTH|CHTA CTYAEHTOB SAO.IHOfi QOPTTAU

o6yreHux;
- KoopAlrHnpyer Ae-f,rerbHocrb crpyKrypHblx uoApa3Ae tunuir Sunuala no

BorrpocaM rrpaKTI4Ku;

- o6ecnequBaer Bce opraHrr3arluoHHbre Meponpl4flTufl. vr rloAroroBKy

A O KyM e HT O B rlp I4 Op f aHlI3 a rlI|I]'{ V IIp o B e A e Huv np aKTvrKu;

- KoHTpoJrrrpyer rrpoBeAeH?re [paKrvrKtr, aHalrrl3llpyer pa6ory 6as uparruru
u eQQeru4BHocrb LIX ucrIoJIb3oBaHIzrI n yre6noM rlpoqecce;

- ocyqecrBJrrer co4eficru4e B 3aKJrrorreHI{I{ AoroBopoB c rlpeAnpursrus:n.lu)

frpexAeHv[Mr4 vr opraHu3arlLril.l/Ihr, 3aI4HTepecoBaHHbIMLI B rlplleMe na pa6ory
BbrrrycKHlIKoB;

- BeAer rIpI4eM uoceruTelefi no BbIIxeyKBaHHbIM BonpocaM.

4. TIPABA OT.IIENA
OrAen I,IMeer rlpaBo:
4.1. KonrponupoBarb BbrrroJrHeHr{e nplrKa3oB, pacnoptxeHzfi, uncrpyr<qzfi

v peKoMeHAa\uia Bbrruecrosrrlr4x opraunza;quit, peruennfi Coeera @utruata,

AlrpeKTopa vr 3aMecrr{reJrr AuTpeKTopa ro yre6Hofi pa6ore ro BonpocaM

op raHu3 a rlvrvr u rrp o B eA eH ut yte6uo ro rlp o q e c c a.

4.2. llpunner<arr upoQeccopcKo-rperroAaBaremcrzfi cocraB Lr yre6no-
BcrroMoraTelurufi nepcoHaJl K fIacTLIrc a pa6ore p€BHbIX rouucczfi.

4.3. fianarb yKa3aHu.rr AeKaHy Lr 3aBeAyrouII4M rca$e4parvrl4 IIo BonpocaM

rroAroroBKLT Marepr{aJloB 14 cseAeH[fi [nfl rIpeAocraBJIeHI{t B BbIIIrecrotIqLIe

opfaHlr3arlulI.
4.4. llopyuarr BbrrroJrHeHr4e HeKoropbrx zaftauuit no yre6uoit u yre6Ho-

opraHlr3arlzonnofi pa6ore corpyAHr4KaM AeKaHara, rcaSe4p He BXoA{Iqux 3a

p aMKra AoJrxtH ocrHbIX o 6sg anHocrefi orl4x c orpyAHI4KoB.

4.5. Tpe6onarb or AeKaHa, 3aBeAyrcrqux ra$e4paMl4 cBoeBpeMeHHoro LI

KarrecrBeHHofo BbIrIoJrHeHLTs nopfr euuit .

4.6. BHocurr pyKoBoAcrBy krHcrvrryra (Qwmata) upe4no)I(eHl{f, no

yJrfrrxeHr,rn u coBeprxeHcrBoBaHlrK) opraHIa3aIIuI4 pa6or, orHoc.suluxc.f, K

KOMIICTEHIIVLI OTACNA.

5. OTBETCTBEHHOCTb
5.1. Bcro nonHory orBercrBeHHocrrr 3a KaalecrBo u cBoeBpeMeHHocrb

BbrrroJrHeHrz;r Bo3Jro)KeHHbrx Ha orAeJI 3aAaq v QyHxqrafi Hecer Ha.I€LIIrHI4K

yre6Horo orAena.



5.2. Crenenr orBercrBeHHocrll ApyrtIX
ycraHaBJrrrBaercr Lrx AoJIxHocrHbIMlI LlHcrpyKqvrflMvr.

paooTHI{KoB oTAeJIa

6 1 Hacr-'.:' ;f#*Hffi#lfLl"*"':,f.?#ll!ffi'" @unu',a u
Bcryrraer B cuJry co AHq BBeAeHr{s ero B Aefictsue npLIKa3oM ALIpeKTopa@uttuala.

6.2. B AaHHoe rroJroxeHrle MoryT BHoclrrbc{ u3MeHeHr4fl, vr AoTIoJIHeHLITI,

Koropbre yrBepx(Aarorc-f, perxeHlTeM Cosera @ulnuau'a I{ BBoArTc.f, B 4eficrnue
rrpr{Ka3oM AzpeKropa.

Paspa6praHo : 3 auecrureJreM AnpeKropa uo yre6Ho-MeroAu'{ecKofi a6ore
/- O.A. I4saHeHro

BBEreHO B trEI4CTBI4E co AHrr yrBepx{AeHprr ALlpeKropou @urzala
(ocnonaHLre: uporoKon 3aceA aHLrrCosera C:utruata Nt14 or <<& >> AU 2014
r.)


